


FORM C – CENTRAL

	
CENTRAL DONATION REPORTING FORM




1. BENEFICIARY ORGANIZATION:


2. IDENTIFICATION NUMBER (project ID) AND PROJECT NAME:


3. NAME AND SURNAME OF THE CONTACT PERSON for the initiative / project:

· Function in the organization: 
· Role in the initiative/project: 
· Telephone number:
· Mobile number: 
· e-mail: 


4. NARRATIVE REPORTING:

Describe the following points in detail, highlighting and justifying any deviations from the approved planning, any changes made during the preliminary investigation, or during the project's implementation:

· Implementation time: indicate the period of implementation of the project - with the project start date communicated to the Charity Fund - and any agreed extensions/modifications.

· Beneficiaries (direct and indirect): indicate the number and types of subjects reached, comparing them with what was foreseen in the planning or, if changes have been made, in the preliminary investigation phase.

· General objective and specific objectives achieved with reference to the planning stage or to the preliminary investigation phase, if changes have been made.

· Results, numerical measurement indicators and related sources of verification: describe in detail what has been achieved and any deviations (if present, attach the logical framework for comparison). Please refer to the planning stage or to the preliminary investigation phase, if changes have been made.

· Activities: describe in detail what has been achieved and any changes compared to what was planned or revised during the preliminary investigation phase, if changes had been made.

· Impact assessment: indicate the change generated on the beneficiaries, on the community and on the reference territory. Where present, summarize the final opinion of the external evaluator in charge.

· Risks: indicate any external factors/problematic elements that influenced the execution of the project and describe the mitigation measures implemented for their containment and management.

· Conclusions: indicate the knowledge and experience acquired through the implementation of the project.

· Sustainability: brief analysis on the future sustainability of the project for the financial, institutional, political and social aspects.



5. FINANCIAL REPORTING

· Analytical final balance of the total project costs, compared with the budget approved and communicated during the deliberation phase and - if foreseen - with the one remodeled during the project in agreement with the Fund. 

Use the "Financial Reporting TO BE COMPLETED" form attached to the email communicating the resolution, to be returned in Excel version and in PDF signed by the Legal Representative.
[bookmark: _Hlk127874999]Regarding projects in foreign countries, the average monthly exchange rate relating to the month in which the expenditure was incurred must be indicated and used.
You can refer to the systems of
-Banca d'Italia (https://tassidicambio.bancaditalia.it/terzevalute-wf-ui-web/averageRates) 
-Commissione europea (https://commission.europa.eu/funding-tenders/procedures-guidelines-tenders/information-contractors-and-beneficiaries/exchange-rate-inforeuro_it).


· [bookmark: _Hlk99365614]Accounting evidence. Attach a copy of the supporting documents for the entire project (invoices, receipts, payslips with F24...): each accounting document must contain the name of the project and/or the ID.
Organize the digital archive in folders corresponding to the budget macro-items.

Regarding the co-financed budget items, it will be necessary to specify the share of each supporter in the Excel reporting file. 
6. Include the written testimony of at least two direct beneficiaries of the project. In addition, testimonies from stakeholders such as local contacts relating to the project, government representatives, local administrations, local development organizations, etc. can be included.

7. Any communication/dissemination activities carried out relating to the project (press review, videos, photographs). In the case of photographic/video material, copies must be sent in single files, accompanied by a description of what is represented.



Place and date _______________________



								       Signature of the legal representative
						                     __________________________________________________
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